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I.
INTRODUCTION


The mission of the Uniformed Services University of the Health Sciences (USUHS) is to provide the highest quality education programs in the health sciences to those selected individuals who demonstrate dedication to a career in the health professions in the Uniformed Services. The USUHS is authorized to grant appropriate advanced academic degrees and has established postdoctoral, postgraduate, and technological institutes.  Programs in continuing education for military members of the health professions have been established so that the highest standards of health care may be maintained within the military medical departments. The USUHS must be responsible to the overall educational needs of the Military Departments relating specifically to the preparation of individuals for careers in the health professions. The USUHS is developing programs designed to recruit and retain superior health science professionals as faculty and researcher, and to ensure maximum utilization of the health science labor force, facilities, and equipment available within military medical departments worldwide.


This position is located in the Uniformed Services University of Health Sciences, F. Edward Hebert School of Medicine. The position provides technical administrative and research support to higher level technical personnel involved in psychology investigations. Provides assistance in the execution and support of professional work relating to the behavior, capacities, traits, interests and activities of human and animal organisms.

II.
MAJOR DUTIES


Performs of nonprofessional administrative and technical work in connection with a program of research or direct services in psychology. Uses practical understanding of some of the general principles and theories of psychology in order to carry out duties which are performed under the supervision of a professional psychologist. Duties include one or more of the following:


Assists in research as in systematic collection of psychology research data, recording and collecting of data, preparing tabular or graphic presentation of data, in accordance with a predetermined research plan.


Assists psychologist in contacting potential subjects for the purpose of making scheduling for testing; interviewing, securing permissions; providing follow-up consultation; administering and scoring of interest, achievement and aptitude tests.


Assists neuropsychologist in administering and scoring of selected routine tests of a neuropsychology battery in accordance with clearly defined procedures.


Assists with tabulation of data, preparation of data for processing by mainframe and personal computer or calculator, organization and presentation of results in tabular and graphic form, storage and retrieval.


Locates and compiles data on a computer.  Performs other duties related to the protocol assigned or department research efforts.


Performs other duties as assigned.

III.
FACTORS

FACTOR 1.  KNOWLEDGE REQUIRED BY THE POSITION
Level 1-2, 200 Points


Understanding of some of the basic procedures and techniques of psychology as evidenced by study in a an appropriate social or biological science to perform routine support.


Ability to perform basic laboratory techniques in psychology or a related scientific field.


Knowledge in the use of clear, correct and concise verbal and written communication.  Ability to work effectively as a member of a team.


Ability to maintain standard laboratory equipment.


Ability to search, compile, and maintain scientific records and files; and to use automated database systems.

FACTOR 2.  SUPERVISORY CONTROLS



Level 2-2, 125 

Points


The supervisor or designee provides specific instructions for assignments, objectives, time limitations, quality and quantity expected, potential problems, priorities, techniques and methods, location of reference materials.


Incumbent uses precedent cases and independently executes recurring and continuing work.


The supervisor or designee checks or reviews completed work for technical accuracy, completeness, adherence to instructions.

FACTOR 3.  GUIDELINES




Level 3-1,   25 Points


Guidelines are in the form of specific verbal instructions and established laboratory procedures that are used repetitively, such as equipment set-up, cleaning and maintenance procedures.


The incumbent works in strict adherence to guidelines. Refers to higher level technical personnel for help with those that are unclear.

FACTOR 4.  COMPLEXITY




Level 4-2,   75 Points


Assignments consist of related tasks, such as operating standard equipment and performing other technical support duties.


Decisions regarding what needs to be done require making various choices that require the employee to recognize differences among easily recognizable choices.


Actions to be taken differ in such things as the source of information, entries, or differences of a factual nature.

FACTOR 5.  SCOPE AND EFFECT



Level 5-1,   25 Points


Work requires application of specific rules for performance of specific, routine operation that include a few separate tasks.


The work performed by the incumbent allows other technical personnel to concentrate of the broader scope of the project.

FACTOR 6.  PERSONAL CONTACTS &

FACTOR 7.  PURPOSE OF CONTACTS



Level la,   30 

Points


Contacts are with scientists and technicians in the laboratory and with other departments within the University.


The purpose of the contacts is to provide and receive information.

FACTOR 8.  PHYSICAL DEMANDS



Level 8-1,    5 Points


Work is performed in a laboratory atmosphere that requires mental alertness and physical activity. Work is mostly sedentary but involves some long periods of standing and occasional bending, climbing, walking and carrying light objects.

FACTOR 9.  WORK ENVIRONMENT



Level 9-1,    5 Points


Work is performed in well ventilated and lighted areas.

Total Points:  490 

