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SUBJECT: The USU Gift Program
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(VPE)
ABSTRACT

This Instruction establishes policies and assigns responsibilities and procedures for the
solicitation, acceptance, recording, reporting, ‘ty and use of any gift, devise or
bequest of personal property offered to, or for the benefit of, the niformed Services University
of the Health Sciences (USU).

A. Reissuance and Purpose. This cancels USU PPM-003-2012, (Reference (a)). This
Instruction is intended to enable USU to take full advantage of statutory authorities while
preserving public trust by ensuring the integrity of USU operations.

B. Applicability. This policy applies to all gifts, devises and bequests (hereinafter “gifts”) of
personal property (monetary and non-monetary) offered by an individual or non-Federal entity
for the benefit of, or in connection with, the operation or maintenance of USU and its schools,
colleges, centers and activities.

1 Disciplinary and Adverse Personnel Action: This policy applies to all USU personnel. It
is the responsibility of USU personnel to become familiar with and adhere to this Instruction.
Questions should be directed to the Vice President for External Affairs (VPE) and the Office of
the General Counsel (OGC). Failure to follow this Instruction may constitute an offense under
Article 92, Uniform Code of Military Justice (UCM]J) for military members and result in
disciplinary action under the UCMYJ, or other adverse action, and may result in disciplinary or
adverse action under civilian personnel laws and regulations for civilian personnel.

2. Exceptions: This policy does not apply to the following, which remain subject to the
requirements and restrictions of Federal law and Department of Defense (DoD) ethics rules,
including (References (b), (c), and (d), and the Federal criminal code, (Reference (e)):

a. Funds administered under a contract, interagency agreement, cooperative agreement,
cooperative research and development agreement, or grant, unless they involve monetary or non-
monetary gifts;

b. Gifts given to individuals under ( eference (f));

c. Acceptance of fellowships, scholarships, or grants under (Reference (g));
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Enclosure 4

EXAMPLES OF COMMON SITUATIONS
This enclosure identifies examples of common situations that will normally be authorized as
allowable expenditures for food purchases using Gift Funds subject to availability of gift funds.
This Enclosure also identifies examples of when use of Gift Funds will not be approved.
A. Food during conference or meeting: These examples do not address the approval to hold
the meeting or conference, which must follow Federal law and regulations and comply with the
DoD Conference Policy through a separate USU approval process.
1. Common situations that will normally be approved:
a. A non-routine conference or meeting -- (OFF-CAMPUS):

1) Held no more than two times per year;

2) Held away from the normal work place (off-campus or not where USU employees
or other Federal attendees usually work);

3) Not at a location whose primary purpose is to sell food (e.g. restaurant or club);

4) Where there are no eating facilities within a reasonable walking distance and the
events do not allow for time to drive for the meal;

5) The meal and/or refreshments are incidental to the conference or meeting, or in
other words, not the main purpose of the gathering;

6) Attendance at the meal and/or refreshments is important for the employees’ full
participation in the conference or meeting; and

7) The meals and/or refreshments are part of a formal conference or meeting that
includes substantial functions occurring separately from when the food is served.

b. A non-routine conference or meeting -- (ON-CAMPUS):
1) Held no more than two times per year,

2) The number of anticipated participants who are not Federal personnel or contract
personnel assigned to work at USU (on or off-campus) are:

(a) Not less than 20% if less than 30 total participants, or
(b) Not less than 50% if 30 or more anticipated participants,

(1) The meal and/or refreshments are incidental to the conference or meeting,
or in other words, not the main purpose of the gathering,
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