REQUEST FOR AUDIO VISUAL SUPPORT
If you are unfamiliar with any of the audio visual equipment in MDL spaces (Lecture/ conference rooms, large / small cafeteria, MSI and MSII) please contact MDL for training. To schedule an appointment for training on how to operate the equipment in MDL spaces call 301-295-3301. 
The lecture, conference, Small and Large dining rooms are equipped with the following equipment:
a. Network and non-network computer, (non-network PC has a working USB port).
b. Projector and monitors
c. Microphones
d. Power Point for Presentations
e. The conference rooms does not have a non-network computer

  Date of event:           					 Location:   
 Time: (Start to finish)                	                                            Requestor Contact Information:

If you have any special needs please list below such as room set-up etc. If you are requiring us to set up a room please provide a diagram.  If you or your guest reconfigures the room please return room to its original configuration.   
[bookmark: _GoBack]Please email this information to dept-mdl@usuhs.edu      or turn it in at room A-2030, or fax it to (301) 295-9194.






Mr. Willie Allen
Multidiscipline Laboratories (MDL)
Room A-2030
Phone 301-295-3301/ fax 301-295-9194




