SAMPLE--Suggested Format for Group Letter of Recommendation
 


  Command Letter Head or Command Address


  



                            (Use Individual Command Format/Letterhead) 





                                        













9 June 2008
From: 
Department Head for Internal Medicine, National Naval Medical Center
To:     
Louis N. Pangaro, MD, COL (ret), MC, USA, Chairman, Department of Medicine, USUHS
Via:   
Commander, National Naval Medical Center

Subj:  
FACULTY APPOINTMENT

Encl:    (1) New Faculty Appointment Worksheet (USUHS Form 107 Worksheet) for each nominee
             (2)  Individual CV for each nominee
1.  The below listed staff physicians are recommended for a faculty appointment as Assistant Professor of Medicine at the Uniformed Services University of the Health Sciences (USUHS). 
	- Name, Rank, MC, Service
	-

	- 
	-


2.  The below listed physicians are Fellows  and  are recommended for a faculty appointment as Instructor in Medicine at USUHS:

	- Name, Rank, MC, Service
	-

	- 
	-


2.   The following  Internal Medicine Residents are recommended for a faculty appointment as Teaching Fellow in Medicine  at USUHS:
	- Name, Rank, MC, Service
	- 

	- 
	- 


3.  The staff physician(s) and resident(s) listed above are aware of the Department of Medicine's commitment to teaching medical students from the USUHS F. Edward Hebért School of Medicine and will be sharing in these teaching responsibilities.

4.  Enclosure (1) is submitted accordingly.

                                                                      ____________________








         Signature Block

                                                                                    Recommending Medical Officer          



                       Concur


                  Non-Concur

     Remarks: 

       
                                                 _______________________          ______                                                                


                       Commander’s Signature Block         Date     

                                                                                                   (or Designate)
