SAMPLE Suggested Format for Individual Letter of Recommendation 

 


      Command Letter Head or Command Address


  



(Use Individual Command /Service Format or letterhead)   





                                                     26 September 2008



MEMORANDUM FOR 
LOUIS N. PANGARO, MD, CHAIRMAN, DEPARTMENT OF

                                       MEDICINE, UNIFORMED SERVICES UNIVERSITY OF THE HEALTH SCIENCES

SUBJECT:  Faculty Appointment
Encl:    (1) New Faculty Appointment Worksheet (USUHS Form 107 Worksheet)

             (2)  Individual CV for each nominee
Richard T. Jones, CDR, MC, USN, has reported to Naval Medical Research Center is serving as a staff researcher in undersea medicine and as staff in Pulmonary Medicine at the National Naval Medical Center.

Dr. Jones is aware of the Department of Medicine's commitment to teaching medical students from the Uniformed Services University of the Health Sciences and expects to share in these teaching responsibilities during his tour at NMRC and NNMC.

I recommend Dr. Richard T. Jones for a faculty appointment in the Department of Medicine as an Assistant Professor of Medicine.

                                                                           ____________________







         Signature Block

                                                                                    Recommending Medical Officer          



                       Concur


                  Non-Concur

     Remarks: 
       
                                                                           _______________________          ______                                                                


                       Commander’s Signature Block         Date     
                                                                                                   (or Designate)
Encls (1)  and (2) are submitted accordingly 
