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SUBJECT:  Letters of Recommendation from the Department of Medicine 

 
 To support you in your applications for internship and/or residency, the Department of 
Medicine is available to write letters of recommendation. This memorandum will provide you 
with information on our Departmental policy for these letters, and we hope you will read it 
carefully. (It will also be available on the USUHS Department of Medicine webpage: 
https://www.usuhs.edu/med/med-  student-info. 

 
 Departmental letters of recommendation are based on your performance in the Clerkship and 
on evaluations from final year rotations in Medicine that we have at the time we write the letter. 
These letters give residency program directors an overall assessment of your progress toward 
independence shown in our rotations; grades are explained in terms of our departmental grading 
profile, and are supplemented with remarks about a student as an individual. 

 
 Faculty members from the Division of Educational Programs write departmental letters. 
Departmental letters are reviewed and also signed by Kevin K. Chung, COL, MC, USA, Professor 
of Medicine, Chair, Department of Medicine. Students applying to Internal Medicine programs 
should speak with the faculty member writing the letter (see below). 

 
 If you are applying for an Internal Medicine residency training program, a departmental 
letter is strongly recommended. (Additionally, personal letters of recommendation, from faculty you 
have had as an attending or preceptor, may be useful. Letters from house staff are usually not 
helpful outside their own hospital).  

 
 If you are applying to residency programs other than Internal Medicine, we would also 
be happy to provide a departmental letter. Those on the list below may write a departmental letter. 
Alternatively, you may ask any individual faculty member with whom you have worked for a personal 
letter of recommendation. 
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Whom Should You Contact for the Departmental LOR: 

 
 If you have worked personally with any one of the individuals below from our division 
(e.g. as an attending or preceptor) you may ask that person to write your departmental letter, even if 
not in your own branch of service. Otherwise, the following individuals will be writing 
departmental letters of recommendation this year. 
 
- Army - Medicine, Transitional, Other 

o William F. Kelly, MD, COL (ret), USA, MC; 240-753-5689, william.kelly@usuhs.edu  
o Paul Hemmer, MD, MPH, Col (ret) USAF, MC; 240-274-4077, paul.hemmer@usuhs.edu 

 
- Navy Medicine, Transitional, Other 

o Mary Andrews, LCDR, MC USN; 814-937-2709; mary.andrews@usuhs.edu 
o Sanh Gao, CDR, MC USN; 757-953-2051; sam.w.gao.mil@mail.mil  
o Raj Singaraju, LCDR, MC, USN; 505-385-1976; raj.singaraju@usuhs.edu  

 
- Air Force; Medicine, Transitional, Other 

o Paul Hemmer, MD, MPH, Col (ret) USAF, MC; 301-294-9411, paul.hemmer@usuhs.edu 
o Ellen Im, Maj, USAF, MC; 571-344-4429; ellen.im@usuhs.edu  
o Jeffrey Colburn, Maj USAF, MC (jeffrey.a.colburn4.mil@mail.mil) 

 
- United States Public Health Service, Medicine, Transitional, Other 

o  Paul Hemmer, MD, MPH, Col (ret) USAF, MC; 301-294-9411, paul.hemmer@usuhs.edu 
 

* Air Force students who wish to have a letter from Jeffrey Colburn, Maj USAF, MC 
(jeffrey.a.colburn4.mil@mail.mil) at SAMMC should email Dr. Colburn a brief statement regarding 
the type of training desired. An in-person interview is not required. If you wish to discuss your 
letter or have questions about Air Force Programs, please provide a phone number where you can be 
reached. 

Timing of the LORs, Interviews, and Information Requested: 
 

 Letters of recommendation to program directors are usually written during August and 
September. Although a face to face interview with the person writing a departmental letter is 
not mandatory, it is strongly recommended in order to make the letter as personal and useful as 
possible. If a face to face interview is not possible due to your rotation schedule, a telephone 
interview and discussion should be arranged. During the interview, we will discuss the timing of 
the letter as well as your plans for visiting prospective internship sites. As such, we ask that you 
provide us with a list of your planned rotations for your final year, a curriculum vitae, or any 
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other information you think will help us write an effective letter for you.   
Note: for students applying to an internal medicine residency program, COL Chung would 

also like to meet with you.  This would be best arranged after the initial meeting with the faculty 
member who will be writing the letter.  The meetings with COL Chung can be arranged through Ms. 
Jean Jacobsen (jean.jacobsen@usuhs.edu). 

Who Receives the LOR? 
 

 We will send one copy of the letter of recommendation to the Office for Student Affairs for 
inclusion in your residency application file. We do not provide copies of letters directly to you or 
to the Registrar. If you are applying for a civilian residency program (e.g., USPHS students, or 
those who will be training in a specialty likely to be deferred or sponsored), please let us know; if 
any part of the application process is not part of ERAS, please note that we will send a maximum 
of ten letters of recommendation. 

 
Other Questions? 

 
 If you are not certain how strong a letter the Department of Medicine can write for you, we will 
discuss this frankly with you during your interview and you can decide whether you wish us to 
write. Students who have any questions regarding their clerkship grades should contact Dr. Kelly, 
william.kelly@usuhs.edu or Dr. Hemmer, paul.hemmer@usuhs.edu.  

 
 We recognize the strong effort you made on our rotations, and we have worked hard to get to 
know you, and to evaluate you with fairness and consistency. If you feel a letter from the 
Department of Medicine can help you in your application process, we would be very happy to offer our 
support. 
 

 
 
 

Paul A. Hemmer, MD, MPH Col (ret), USAF, MC 
Professor of Medicine 
Vice-Chair for Educational Programs  
Department of Medicine 
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