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Office of the Dean 
F. Edward Hébert School of Medicine
16 March 2016


MEMORANDUM FOR Dean, F. Edward Hébert School of Medicine, Uniformed Service University of the Health Sciences, Bethesda, MD. 20814.

SUBJECT: SoM Interdepartmental Space Agreement


1. PURPOSE.  This document establishes the agreement and outlines the responsibilities and terms for borrowed space among SoM departments. REQUESTING DEPARTMENT AND JUSTIFICATION. [Provide department name (and 3 letter identifier) of requesting department.  Provide a short description of the intended use of the space.  If the need is due to a temporary circumstance, please detail this, keeping in mind that a delay in resolution of that temporary circumstance does not obligate the loaning department to extend the length of the loan.].
2. LOANING DEPARTMENT AND SPACE. [Provide department name (and 3 letter identifier) of loaning department.  Provide building identifier and office/laboratory room number of loaned space, i.e. Building C, Room C-1048.  Stipulate any conditions on the use of the space.].
3. RESPONSIBILITIES.
a. The requesting department must receive permission from the loaning department before any modifications to the loaned space is made.
b. Furnishings and/or equipment beyond what is normally provided by the University is the responsibility of the requesting department.
4. TERMS, RENEWAL, AND AMENDMENTS.
a. The terms of this agreement shall be effective for a period of [Insert length of time, i.e. 6 months, 12 months, etc.] from the date of [Insert Start Date]. 
b. This agreement may be modified or amended, in writing, by mutual consent of both parties.
c. The signatories below shall be the representative parties to whom all notices required by this agreement shall be sent.
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5. Department Chair Endorsement.


____________________________________	___________________________________
[Loaning Depart. Chair Signature Block]	[Borrowing Dept. Chair Signature Block]
[bookmark: h.gjdgxs]

6. SoM Space Committee Acknowledgement.


	_____________________________________
[bookmark: _GoBack]	[SOM Space Committee Chair Signature Block]


7. Dean, F. Edward Hébert School of Medicine Endorsement.


____________________________________	
[DEAN, SoM Signature Block]

2

image1.jpg




image2.jpg




