[bookmark: _GoBack]Instructions for Scheduling Advanced Clinical Electives and Sub-Internships
Obstetrics and Gynecology

· Go to the Course Catalog to find the OBR# and Location of the Elective or Sub-I you would like to do.
 
· Find the Point of Contact on the Contact Information Sheet for the location you want to go to and email that person with your request, including the name of the rotation and dates you would like to do it.  Also please review the Site Specific Residency Program Information as each program may have slightly different requirements/requests.

· Rotations are 4 weeks in length; however they can often be split into two week specialties, depending on the location.  For example, you can elect to do 2 weeks of MFM and 2 weeks of Gyn Onc (if that site allows).  

· If you are completing the course for Sub-I credit, please read the Sub-I policy.  Submit the Sub-I Compliance Form to the ACR site director and send the completed form to Ms. Tanya Harris (tanya.harris@usuhs.edu) prior to the start of your rotation

· Please update EMPOWER with any new information.

· [bookmark: _heading=h.gjdgxs]Please make sure to give each site director an evaluation form to complete during the rotation.

· Contact Dr. Katie Shvartsman (Katerina.Shvartsman@usuhs.edu) with any concerns 
