Letterhead of company sending proffer
Date

Uniformed Services University of the Health Sciences
Attn:  (TRAVELER’S NAME)
4301 Jones Bridge Road
Bethesda, MD 20814-4799

The __ (name of Non-Fed Source)_ , does hereby voluntarily give, transfer, convey and assign said gift free and clear of all encumbrances to the Uniformed Services University of the Health Sciences, acting on behalf of the United States of America, to have and to hold the same forever, hereby relinquishing for itself, its successors and assigns all ownership, rights, title, interest, and possession therein to the donee absolutely the following gift valued up to $______ for use by __(traveler)___________, Department of ___________, USUHS, to attend  _(type/name of event)___ in (city)__,(state) on (Date), 2013.  
Value itemized as follows:

In-Kind
Lodging  (2 nights)	 $415.00
Airfare (roundtrip)	$987.00
Registration (waived) 	$450.00

Reimbursement
Meals & Incidental Expenses	$150.00
Ground transportation		$75.00

The herein described gift of support does not entail the granting by the donee of special concessions or privileges to the donor.  The value will not be charged directly or indirectly as an element of cost or price in any government contract.
[bookmark: _GoBack]Reimbursement for any expenses will be paid to the Uniformed Services University of the Health Sciences at the address above.  Information to include on the check will be the name of traveler and Travel Order Number.
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