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1. Introduction

The website for USUHS, our Empowerweb Student Information System, is: 

https://registrar.usuhs.edu/fusebox.cfm 

The opening page of the website looks like this: 

From here you can: 
a) Start or continue an application
b) See the online forms
c) Download this USU Student User Manual
d) Login to your account using your CAC
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2. Accessing your account:

Click USU-SSO Login or login here.
 
After logging in, you will see a screen similar to this one:
 

3. Set the trimester/quarter/term

Click Change in Current Filter Settings. 
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From the pull-down menu, select the term for the information you wish to view. 

4. View and print your course schedule

Set your term for the appropriate term (page 3) if you have not already done so. 
Select Student Records then under Schedule Information heading choose Student 
Schedule (Summary). 
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This is what you will see. 

You can print this page or select the Printable Version (button in the upper right hand corner). You can 
also export to your iPhone/Google/Outlook calendar using the Export Instructions at the bottom of the 
screen 

�f you click on the underlined course name, you get the “Details” of the class. This gives you 
additional information about the class. 
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5. View and print your unofficial transcript
 

Select Student Records > Schedule Information > Unofficial Transcript.
 

There is also a Printable Version so you can easily print an unofficial copy of your transcript. 
(see below for an example of an unofficial transcript.) Your cumulative grade point average 
(GPA) is also listed on this unofficial transcript. 
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6. View your grade report

Select the term (page 3).
 
Select Student Records > Grades and Attendance > Grade Report.
 

�ere’s a sample grade report. There is a Printable Version of this report, too. 
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7. List of courses being offered for a semester 

To obtain a list of courses being taught at USU in a given term, select 
Student Records > Schedule Information > Course Schedule. 

!t the right is the dialogue window that you’ll get when you make this election. 

You must select a Term. 

If you select only the term, this gives you a complete list of all classes taught by USU in any 
location. If you know the department, you can select department to narrow the list. 

Choosing a selection on the Session option can be confusing unless you are looking for a 
Graduate Education Fall or Pre-Fall course. 
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The Detail link on the right side of the screen provides important information about the class as 
shown here. 

The Detail lists information like additional course requirements or special information about the 
class such as instructor and course credit. 
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8. Student Self-Registration Guide 

NOTE: If you have any questions or problems with your schedule, please contact your academic 
advisor. The Office of the Registrar can provide only limited assistance and technical support. 

Choose Student Records > Couse Tools> Course Registration. 

The main screen for the Online Registration will then appear. This shows the current 
status of your schedule for the next semester. 
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The courses listed below the heading “Successful Registration” are those in which you are 
currently enrolled. 

Clicking on the DROP link will remove that course from your schedule. There is no warning given 
—the course is just dropped! 

To Add a Class 

To enroll in a 
class, click on 
the “!dd 
Courses” 
button. 

This screen below now appears. Select a department to narrow the number of courses 
displayed. If no options are selected, all the courses offered by USU that term will be 
displayed. 

11 



 

 

     
  

 
  

 
 

 

  

 
For this example, we selected Department as Medical & Clinical Psy - MPO. This lists all the MPO 
courses offered this semester. To enroll in a course, click Sched on the left. 

Note: You may change your credit hours and enrollment type to Audit, if your course has an 
option. 

After selecting the course, credit hour, and enroll type, click the Select/Process button. 
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This is the screen that will appear. 

Click on See Detail to return to the Online Registration screen.
 

Note: If you notice coursed are in Pending Registration contact the Registrar Office.
 

To add additional courses, just repeat the processes starting on page 11. You can do this as
 
many times as you wish.
 

To Print the Schedule
 

From the Online Registration Screen, select View Schedule.
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You schedule will display all registered courses within your catalog. The schedule shown is similar to 
the schedule from page 5. To print, click Printable Version. 

NOTE: If you have any questions or problems with your schedule, please contact your advisor. 
The Office of the Registrar can provide only limited assistance and technical support. 
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9. Degree Audit 

! degree audit allows you to see you’re the courses you’ve taken and how they fulfill general 
education, major, and minor requirements. You can access your degree audit by selecting 
Student Records > Degree Information > Degree Audit. 

IMPORTANT 

This is not an official degree audit. It is meant as a useful tool. You should keep 
track of how the classes that you have taken and plan to take fulfill the general 
education requirements and the requirements for your major(s) and minor(s). 

If you find errors in your degree audit, please feel free to come by the Office of the 
Registrar and speak with your Registration Specialist. 

Click on Degree Audit button to view your degree audit. 
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Since the audit is so large, we’ll explore it in pieces and try to understand it that way. The first part 
shows your current cumulative GPA. 

The general education areas are listed next with the major(s) and then the minor(s) toward the end. 
!ny electives that don’t fit into any of these categories are listed at the very end. 

In reviewing the Core requirements, this subgroup is not met. The courses on the left side are 
all possible courses that can be taken to satisfy Core requirement. On the right in the gray area 
are the courses that you have completed. The C is the minimum grade that must be earned in the 
class to satisfy the requirement. 

This is an example of a student’s audit.   Note that not all the requirements have been met. This 
person has a 3.947. 
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These Elective courses are listed at the very bottom of the degree audit. Remember that this is an 
unofficial degree audit. 

Study this degree audit carefully. There is a lot of information here that can be helpful when planning 
your future at USUHS. 

Every effort has been made to ensure that this document is accurate. If you notice any errors, please 
contact The Registrar Office at registrar-online-request@usuhs.edu 
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